Date: 
Dear Sir,


With due respect, I caome to know from that you are going to recruit a ................................ factory in your organization. I would like to offer myself as a candidate for this post.

My necessary particulars are given as follows-

I therefore pray & wish that you would be kind enough to accept my candidature for this post and give me the opportunity to prove my worth. 

Sincerely yours, 
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……………………..........
MD. Mushfiqur Rahman
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Md. Mushfiqur Rahman 
Mobile
: 01829865587 
E-mail
: shafiqislamaaa@gmail.com    

50/51, Ekrampur, Ishpahani, Kadam Rasul,

Bandar, Narayanganj 
Career Objective    
Intend to work in a challenging and competitive environment where strong sense of responsibility and commitment is required.
Academic Achievements 

Higher Secondary Certificate (HSC)
Group 

: 
Business Studies 
Year 


: 
2019
Institution 

: 
Govt. Tolaram College, Narayanganj
Board 


: 
Dhaka 
Result


: 
GPA 4.08  
Secondary School Certificate (SSC)

Group 

: 
Business Studies 
Year 


: 
2017
Institution 

: 
Adarsha School, Narayanganj
Board 


: 
Dhaka 
Result


: 
GPA : 4.68
Personal Details
Name


: 
Md. Mushfiqur Rahman
Father’s Name
: 
Md. Shafiqul Islam
Mother’s Name
: 
Nargis Islam
Date of Birth

: 
6th August 2001
Home District
: 
Narayanganj
Height


: 
5-6”

Blood Group

: 
B+ (Positive)

Nationality

: 
Bangladeshi by birth 
Permanent Address 

50/51, Ekrampur, Ishpahani, Kadam Rasul,

Bandar, Narayanganj 
Language Proficiency
· English- Excellent in both writing and speaking

· Bengali – Excellent in both writing and speaking as native language.

Computer Literacy 

· MS Word, MS Excel, MS Power Point, Internet Browsing. 
Job Assessment

Maximum Assessment of performance on job in order to achieve utmost satisfaction of the authority
Interpersonal Skills 

I am self-motivated, assertive, confident and ready to go the extra leg to achieve the target. I am a team player and capable to lead and be led as the situation requires.
Key Responsibility: 

· Self-confidence & Being positive.

· Good presentation skill.

· Ability to Manage time & being flexible.

· Wiling to accept responsibility & perform accordingly.

· Can work independently or within a minimum supervision.

· Open mined in adapting to new & challenging situation.

· Ability to work in terms & maintain effective communication skill (Both oral & writing). Full faith upon the Omnipotent Almighty.

Interests 

Banking system, Computer games, Traveling, Music, Play football, Watching Cricket, Movies, Reading Novels & Newspaper.

Experience 


_______________

Mushfiqur Rahman
Date:

