                  CURRICULLUM VITAE
PERSONAL DETAILS
Name               – 	Sylvester Quashie
Place of birth   – 	Agona – Ahanta
Sex                   - 	Male
Religion           - 	Christian
Email                 - 	sylvesterquashie@ymail.com
Nationality        - 	Ghanaian
Phone                - 	0233 – 0246522373 / 0263328018
CAREER OBJECTIVE
To help promote the good image of any organization I shall work with, in any part of the world  
To use my intellectual ability to assist in achieving the strategic objective of any organization I shall work for 
To use the organization in developing myself for the future and higher task
PERSONAL ABILITY
The ability to work with little or no supervisor 
The ability to copy with co-workers
The ability to adopt new ideas
EDUCATION
2008                   - Data link Computer Institute
2005 -2006        - Motor Vehicle Technician Part III, Takoradi Polytechnic
2003 -2004        - Motor Vehicle Technician Part II, Takoradi National Vocational Training Institute                                   
2001-2002         - Motor Vehicle Technician Part I, Takoradi National Vocational Training Institute   
1995-1998         - Motor Vehicle Mechanics work, Intermediated, National Engineering College Takoradi
WORKING HISTORY
Metro Mass Transit Ltd 	                 - 			2010 to date
POSITIONS AND DUTIES
Supervisor - 		Maintenance and repairs section - 	2015 to Date
· Prepare, supervise and control workshop activities, including the scheduling of work in the service department. 
· Assist all Technicians and Apprentice Technicians in the diagnosis of mechanical problems;
· Ensure that Technicians and Apprentice Technicians are using their time effectively and efficiently;
· To ensure workshop staff wear protective clothing (PPEs) at all times while in the workshop floor including all non-workshop/technical staff
· Upon completion of normal repairs and/or service inspect and test vehicle with the Technician who completed the job to ensure the vehicle has been repaired and/or serviced in accordance with the instructions and manufacturers guidelines;
· Check and inspect that all tools are available and maintained in the correct place and that all equipment is in suitable working condition; 
· Control and set workshop behavioral standards;
· Maintain staff morale;
· Assist toward keeping the workshop area clear and clean, orderly and attractive in appearance;
· Set a regular workshop cleaning schedule highlighting employee’s specific duties;
· Make suggestions to management for improvements to the workshop Service Department’s operations. Perform all other duties as assigned by the Workshop manager and/or management in a professional and efficient manner.
· Ensure all vehicles are serviced in accordance with the company’s standards & that pro-active planned maintenance is carried out continuously
· Ensure operational safety and compliance with environmental laws and regulations
· Ensure properly documented work order, with clear instructions are opened for every repair/service job to be undertaken by the workshop staff and that all required information on each work order is properly maintained.
Lead mechanic                        	Maintenance and repairs sections -	2013 - 2015. 	
Perform major mechanical repairs with minimal supervision to ensure proper performance and safety of vehicles.
Heavy Duty Mechanic 	 	Repairs section   		         -	2010-2013                 
Morning Star Auto shop     		Heavy Duty Mechanic                        -	 2006 -2008
I was attached to safety office to ensure that security and protection from physical and emotional harm of personnel are prevented.
National Service                      		Teaching 		 		- 2006-2007          
Ghana port and Harbor Authority  	 Industrial attachment 	  	 - 2003
At the maintenance and repair section of the Ghana port and Harbor Authority at Takoradi port, specializing in the repair of forklift 
State Transport Company Ltd                 Industrial attachment 		- 1999 - 2002
Maintenance and repair section 
  


REFERENCES
Mr. Peter Mensah                                                                 	 Mr. Otupiri Darko Akoto
Store Supervisor                                                                      	Depot Manager
Metro Mass Transit Ltd.                                                        	Metro Mass Transit Ltd.                                                                   
Cape Coast                                                                          	Cape Coast
Phone - 0243-917735                                                              	Phone - 0243-165208                                                   

