Nicole Davidson
1333 Copper Mine Road
Victoria, BC V9Z 1B2
(250) 882-6579
nicolekdavidson77@gmail.com

Overview of Skills: 
· Current fourth year Marketing student at Camosun College.
· Possesses a valid Class 5 BC Driver's License.
· Experience and familiarity using Microsoft Office software, Adobe Creative Suite, Outlook, and social marketing channels.
· A strong communicator (both written and verbally) with eagerness and willingness to learn.

Education: 
Bachelor of Business Administration - Marketing           			          2015-Sept 2019 
Camosun College, Victoria BC 
 
Dogwood Certificate of Graduation             					       June 2014 
Edward Milne Community School, Sooke BC 
 
Employment History:
Print and Marketing Associate
Staples, Victoria BC							           April 2018-April 2019
Primary responsibilities include offering knowledge to support copy & print clients, applying technical proficiency to each order that is placed and completed, and using Adobe Creative Suite in order to assist customers in creating and printing design materials. 



Administrator
Victoria Gymnastics, Victoria BC 						        Sep 2017-present
Primary responsibilities include processing payments, responding to email inquiries from customers, filing student paperwork, handling large amounts of customers in person, on the phone, and online, and maintenance of database software that places students in appropriate classes based on client needs.

Administrative Assistant (co-op term with Distinction) 
Hutcheson & Company, Victoria BC                			           Jan 2017-August 2017 
Duties included front desk telephone relief, logging mail, printing tax returns, and organizing/filing client documents. Worked as a co-op student until May 2017 and worked on-call throughout the summer. 

Sales Associate 
Great Canadian Dollar Store, Sooke BC                 				    July 2014-Jan 2017 
Primary responsibilities included pricing and putting out new products, writing orders for stock, receiving shipments, and handling cash. 
 
Cashier                     
Fairway Market, Langford BC 						   Feb 2013-June 2014
Duties included handling cash and assisting customers at the service desk with lottery. 

Community Involvement and Volunteer Work: 
· Created and coordinated a bowling charity event through one of my marketing courses that successfully raised funds for VIDEA in March 2019. Involved contacting local businesses for donations, collecting silent auction items, creating social media posts promoting the event, and designing marketing materials for the event.
· Completed three years of volunteering and organizing school events in the Edward Milne Community School Leadership program September 2011-June 2014  
· Involved in Leadership Bridging at Journey Middle School, mentored and motivated students about to enter high school. 
· Involved in fundraising, marketing, handling cash and sales at Edward Milne Community School (i.e. Breast Cancer Awareness campaign).
· Volunteered over 50 hours at SEAPARC summer camps in 2012 as Day Camp Assistant Leader.


References:
Cassie Poirier, Office Manager
Victoria Gymnastics
(250) 857-3874
 
Jacki Panton, Administrative Assistant 
Hutcheson & Company
(250) 381-2400 
 
Lesley Tremblay, Manager
Great Canadian Dollar Store
(250) 642-6471 


