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To whom it may concern,
I am writing to express my strong interest in the summer web content creator at Red Seal Recruiting. I have recently finished my second year of Commerce at Western University focusing on Consumer Behavior and minoring in Media studies.     
[bookmark: _GoBack]I am available to work during the time frame of June 10th – August 4th and would welcome the opportunity to meet you in person. If given the chance of employment, you will find me to be extremely hard working, social media savvy and team oriented.  I believe that my related field of study has prepared me perfectly for this position and I would value the opportunity to join your team.  While a student at Western, I have learned website design, marketing and social media strategies as well   a number of valuable skills such as problem solving, team projects and critical thinking that will undoubtedly contribute to my success in this role.
 I have attached my resume and look forward to hearing from you to further discuss this exciting position.   I can be reached anytime at 778-679-9950.   
Thank you for your time and attention.
Sincerely,
Abby Fraser
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PROFESSIONAL SUMMARY
Current student working towards a commerce degree with early acceptance to the Ivey School of Business at Western University. Enthusiastic, motivated team player with excellent communication skills, time management and problem solving skills. 
SKILLS
· Excellent communication, written & listening skills			 
· Works well in a team environment but 
also self-directed
· Effective time management
· Organized
· Dependable
· Works well under pressure and deadlines
· Ability to adapt to unexpected changes or problems
· Plan and coordinate tasks during team projects
· The ability to solve problems and conflicts in group situations
· Diverse in Microsoft Office applications and social media
· Accurately types 45+ wpm
· Food Safe Level 1 
· Point of Sale proficiency
· St. John CPR First Aid 
· Serving it Right
WORK EXPERIENCE
SEPTEMBER 2018 – APRIL 2019
Brand Merchandise Design, Ordering and Sales
Alpha Omicron Pi

MAY 2018 – AUGUST 2018
Irish Times Pub
Hostess | Food Runner
Greeting and seating patrons, delivering food, Point of Sale transactions, cash collection

JUNE 2017 – SEPTEMBER 2017
Receptionist | Marlin Travel Head Office | Victoria, BC
Answering phones, greet clients, replenishing office supplies, general office maintenance


ACHIEVEMENTS
SEPTEMBER 2017 – NOVEMBER 2017
Senior Girls School Field Hockey Captain | St. Michaels University School | Victoria, BC
Being captain of our Senior Girls Field Hockey was a valuable leadership role that gave me experience by being responsible, encouraging and committed to my team mates.  
MARCH 2016
Volunteer Service | African Preschools | Mazinyane, South Africa
Our family has sponsored a preschool in South Africa for the last 15 years.  In March 2016, we had the opportunity to visit the school.  We brought supplies, met with the teachers to learn about their needs, and spent time with the children.  This preschool enrols over 300 children currently.
DECEMBER 2014-2016
Bays United Bring It Indoors Soccer Tournament
Assisted with setup, check in and score keeping of 35 + teams.


 










