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Personalinformation

Surname(s)/Firstname(s) SURITARUNKUMAR

HomeAddress(es) H.NO.B-11/125,MOH.INDIRAPURI,NEAR;GOPALKOHLU,DISTT.
NAWANSHAHAR

Telephone(s) Mobile:91-9815643089(R)Mobile:7707849927(M)

E-mail TARUN_SURI77@YAHOO.IN/TARUN_SURI06@YAHOO.IN

CarrierObjective(s) MYOBJECTIVEISTOACHIEVEEXCELLENCE,PUNCTUALITY,RELIABILITY,QUALITY,
PERFECTIONINWORK&WORKPLACE&TOEXPLORESELF-HIDDENPOTENTIALS,
BYCOMBININGHARDWORK&CREATIVITY&OPPORTUNITY.

Nationality INDIAN

Dateofbirth 11/11/1977

Gender Male

Passportdetails R5431716

Desiredemployment/ ACCOUNTANT
Occupationalfield

Workexperience

PreviousCompany J&POVERSEASLTD.QATARW.L.L.

OfficeAddress(es) J&POVERSEASLTD.BUILDING163,NUAIJA,ROWDATHALKHEILSTREET330,
41ALHILALWEST,QATAR.

Dates FEB.10th,2014TOJUNE,2018

Occupationorpositionheld ACCOUNTANT

JobResposibilities

 ReceivescopiesofsparepartsDemandNote(SPD),PurchaseOrder(PO),Delivery
Notes&
filescopiesofreferenceseparatepurchaseorderawaitingreceiptofmaterials.


PreparationofinternalMemo,documentsfiling,maintainofregisters,ondifferent
transactions,procuringofcouriermaterials&preparationofreportstimely
transactions.

ReceivingOfMaterials
Towarehouse

 CheckingmaterialsinthestoreagainstDeliveryNotes&LPO.If,anydiscrepancy
found
makingattheinspectionnotes&assistingmaterialengineerforcheckingmaterials.



 Preparationsparereceiptvouchers(SRV’s.),MaterialDirectissueVouchers(MDIV’s.),

 Overseasreceipt&DirectissueVouchers,Generating&printingofcash,credit&other
reportsintheSAPsystem software&binning

StockControl&
InventoryProceedures

 Entryofreceipt,issues&inventorytransactiontoSAP ERPsystem.Preparationspare
partsorderonreachingorderlevelofitems,bycheckingbincardstatus&user
requesteditems.

 Fixingormax-minimum &orderleveltomaterialswithmaterialengineers.

 Preparationofstatussheetforperiodical&perpetualinventories.

 Stocktaking&inventorydiscrepancychecking.

 Preparationofreportsonalltransactions&costofspares,preparationofinternal
memos&
reply&confirmationofdocumentcopiestoconcerneddepartments.

Dates JULY,2011TOJAN.2014

Occupationorpositionheld ACCOUNTANT&AUDITEXECUTIVE

Mainactivitiesand TOMAINTAINACCOUNTSWORKANDAUDITACTIVITIES

Responsibilities TOMAINTAINACCOUNTSWORKANDAUDITACTIVITIESANDFILINGITR’sOF
CUSTOMERS

Nameandaddressofemployer KAMALSETHI&ASSOCIATES(CHARTEDACCOUNTANTS)NAWANSHAHR

Dates JANUARY,2007TOJUNE,2011

Occupationorpositionheld SALESEXECUTIVE(HOMELOAN&LOANAGAINSTPROPERTY)

Mainactivitiesand MAINTAINCASH&ACCOUNTSONTALLY &TOLEAD5TO8SALES
EXECUTIVES.
responsibilities

Nameandaddressofemployer PURIFINANCIALSERVICES,RAILWAYROAD,NAWANSHAHAR(PB.)-144514

Typeofbusinessorsector FINANCESECTOR

Dates APRIL,2000TOMARCH,2006

Occupationorpositionheld ACCOUNTSMANAGER
Mainactivitiesand MAINTAINCASH&ACCOUNTSONTALLY.
responsibilities

NameandaddressofemployerRAMANSHARMA&ASSOCIATES,RAJAMKT.KOTHIROAD,DISTT.NAWANSHAHAR
-144514

Typeofbusinessorsector F.I&COLLECTIONAGENCYOFICICI&HDFCBANKLTD.

VisaStatus NOW ININDIA&NEEDSPONSORSHIP



Education

Dates 1992TO1993
Titleofqualificationawarded 10TH

Nameandtypeoforganization GOVT.HIGHSCHOOL,DISTT.NAWANSHAHAR
providingeducationandtraining

Dates 1994TO1995
Titleofqualificationawarded 12TH

Nameandtypeoforganization GOVT.HIGHSCHOOL,DISTT.NAWANSHAHAR
providingeducationandtraining

Dates 1999TO2000
Titleofqualificationawarded B.COM

NameandtypeoforganizationR.K.ARYACOLLEGE,DISTT.NAWANSHAHAR
providingeducationandtraining

Personalskillsand
competences

Mothertongue(s PUNJABI
Otherlanguage(s HINDI,ENGLISH

TechnicalskillsandcompetencesCOMPLETEDFINANCIALACCOUNTINGPROGRAMMEFROM TALLYINDIA
PVT.LTD.
UNDERLEARNINGCENTREOFINFINITYSOLUTIONS,RLY.ROAD,NAWANSHAHAR.

 EXPERIENCEDINCOMPUTERIZEDACCOUNTINGASWELLASMANUAL
ACCOUNTING,VAT,INCOMETAXRETURNSFILING,MSWORD,EXCELL,POWER
POINT,WINDOWSETC.

IndianDrivingLicence YES
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