JOB POSTING – Maintenance Supervisor


We are Western Canada's largest mushroom distributor located in the Fraser Valley of southwestern British Columbia. As a prominent leader in the mushroom marketing genre, we consistently provide leading concepts in distribution & quality control for the mushroom industry. This ongoing growth has created numerous advancement opportunities for employees at all levels. We constantly look for ways to improve the work environment, provide a safe workplace, listen to our employees, communicate company information, and provide ongoing training to assist employees in performing their current job and prepare them for career opportunities. We also offer a competitive compensation and benefits package. We are now looking for a Maintenance Supervisor to join our team.
The primary role of the Maintenance Supervisor will be to maintain personnel in performing reactive and preventative maintenance tasks on the facilities and machinery. Responsible for administering the preventive maintenance program for machinery and facility reliability, as well as help schedule and manage repairs to machinery. To organize and schedule all necessary resources required to accomplish maintenance activities. Ensure all work is scheduled and performed in a safe and efficient manner. Responsible for inter-departmental and equipment maintenance. Responsible for keeping building and equipment in good safe working order for reliable production. This includes, but is not limited to, processing equipment, building, lighting, and utilities, as well as coordinating property maintenance.
 Key Responsibilities
· Ensure repairs and maintenance to all production equipment and facilities are performed in a neat and tidy manner, ensuring good workmanship practices are followed
· Prepares and ensure the daily work PM schedule is followed and updated in the CMMS system; Coordinate and supervise activities of personnel, determining specific work assignments
· Provide leadership and support for all maintenance employees.
· Participate in team efforts to achieve departmental and company goals
· Coordinate and supervise activities of personnel, determining specific work assignments
· Provide leadership to others through example and sharing of knowledge/skill
· Ensures that equipment and material are available when required
· Organize, Schedule, and ensure repairs and maintenance rebuild to all necessary resources required to accomplish maintenance activities.
· Maintain regulatory compliance and supervises all phases of maintenance of equipment and personnel in compliance with OSHA regulations
· Comply with all safety policies, practices, and procedures.  Report all unsafe activities to the maintenance manager
· Provide regular skill and policy training for new technicians and reinforce the use of proper skills and safety measures, as required for all assigned employees.
· Coaching and directing an effective maintenance team with a key emphasis on strong communications
· Ensure employees receive proper training on company equipment as required by OSHA Regulations
· Building and sustaining a collaborative maintenance team along with the maintenance manager
· Perform duties as assigned and assist in project management and machinery rebuilds
· Attends daily meetings with Maintenance and Operations representatives
· Establish a system for hourly reporting to the maintenance manager
· Prepares weekly summary and exception reports; prepares long-term plans and schedules for review and approval by the maintenance manager
· Communicating after hours, and off shifts when assisting in troubleshooting
· Serve as technical resource to plant management and technicians.
· Ensure all work is performed and completed in conformance with any related codes, guidelines or standards established by a manufacturer or regulating body
· Ensure work environment is safe by following prescribed guidelines
· Administer the consistent and equitable application of company policy
· Establish schedules and programs for periodic inspections, maintenance, and modification of machinery and equipment. Make recommendations for maintenance improvements.
· Interface with production shop supervisors as needed
· Complete purchase requisitions for all parts required for preventative maintenance and repairs.  Receive parts into maintenance software and locate them to the designated parts inventory storage as the items arrive.
· Accurate and swift troubleshooting resulting in production up-time
· Communicating and coordinating with other departments based on sustained production
· Maintaining accurate and audit compliant maintenance records 
Secondary Functions/Duties: 
· Installs new equipment as directed by Maintenance Manager
· Supervises all phases of maintenance of equipment and personnel in compliance with OSHA regulations
· Responsible for the safety and job training of all employees directly under supervision. Must ensure that proper protective equipment is provided as well as the safe operation of any equipment
· Maintains budget for equipment charged to his responsibility
· Maintain a coaching log for all maintenance staff
· Maintains Department cost reports and status to ensure compliance with budget
·  Coordinates all maintenance within his department to ensure all production and quarterly goals are met and opportunities are attained.
· Other jobs and duties as assigned by Maintenance Manager.
 
SKILLS AND ABILITIES:
· Trade skills in welding, fabricating, mechanical troubleshooting, basic electrical knowledge, safe work practices.
· Mechanical aptitude in order to offer technical direction in areas of welding, safety, metal layout, machinery repair, determining equipment capacity, determining the cause of equipment failure or malfunction, etc.
· Personal computer literacy.
· Ability to work under pressure and continuously meet deadlines.
· Ability to work some off shifts and weekends
 
Qualifications/Experience
Must have a high school diploma or equivalent. An associate degree or Trade License is preferred. Must have a minimum of five years of experience in a manufacturing plant as a maintenance supervisor. Must have strong electromechanical knowledge, including, but not limited to, an understanding of hydraulic circuits, building systems, and a working knowledge of personal computers.
 
Competencies:
· A positive attitude with the desire to improve the workplace environment
· Ability to lead and supervise with a key emphasis on communication
· Operate, repair, and maintain machinery and equipment
· Capable of defining problems, collecting data, establishing facts, and drawing conclusions
· Proven ability to deal with several tasks at the same time
· Knowledge of GMP or other quality systems
· Excellent English skills (verbal and written)
· Basic computer skills
 
Please be advised that this position will require some flexibility in hours worked. Weekend work and shift work will be required.
 We thank all applicants for their interest in working for us. Due to receiving high volumes of resumes, we are only able to contact those who have been shortlisted for an interview.
 






