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Quick Start Guide

Connect to, visualize, and analyze data with greater speed, efficiency, and understanding. Sign into your Microsoft account & select Power Bl from the far left App launcher ( :::).
If you're not registered for Power B, sign up for a free trial before you begin.
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Using a Workspace

Within workspaces, the Power Bl service separates your content by type: dashboards and reports. In some cases, you'll also have workbooks and datasets.
You'll see this organization when you select a workspace option in the left nav pane.

Select a view Simplify with filters

The new lineage view lets you see the connection Narrow down your content to streamline your view.
between your dataflows, datasets, reports, dashboards,

and their connections to other data sources
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Using a Dashboard

Power Bl My workspace Sales and Marketing v

[ File v 12 Share &g Chatin Teams

{3 Comment [ Subscribe 2 Edit v

ﬂ [ Ask a question about your data

Get data

*
Select the +.NeW button to connect to Total Volume % Units Market Share vs. % Units Market Share Rolling 12 Months Total Units Overall
data, open files, and create new reports ® N 2014 BY MONTH BY SEGMENT
daSthardS, etc. % Units Market Share @% Units Market Share R12M

+ 409 Productivit

. 50K

35 Moderation
& e
L Market Share o

LAST 12 MONTHS

3286% .

B

o

Dashboard tiles o
Total Units YTD

A Our Total Volume Total Units YTD Variance %
« Hoverovera c!ashboard tile and sglect R e e
“:" (more options) to see the options T A . §1 Add a comment
you have for interacting with that tile. @3 Chat in Teams
» Select a dashboard tile to open the ] 6 K ) Copy visual as image

report that was used to create that tile. o ali Go to report

EZ Open in focus mode el

Sentiment
09 l_ I_ I l I. L I [ Export to .csv
) ' -I ] ] lI I| /Edi:e:ans

Q View insights

< Pin tile
. ]ﬂl Delete tile
Sentiment Gap Total Units for 2014
BY MONTH, MANUFACTURER BY ROLLING PERIOD. REGION
Manufacturer @ Aliqui @Natura @Pirum @ VanArsdel Region @ Central @East @ West

4
. | T | [NTI

M

N “Helping You Build a Project Management Culture”

Take action
Your options with a dashboard are displayed
in the top menu bar.
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Navigating a Report

When you select a dashboard tile, the report that was used to create that tile populates. The report automatically opens to the page that contains the tile visual.
Similar to the dashboard, there are actions that you can take for the entire report, for individual visuals, and also for a single report page.

The Pages pane
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Search content

When you're new to the Power Bl service, you'll have only a few pieces of content. But as
colleagues begin sharing content with you and you begin downloading apps, you may end
up with long lists of content. Search is vital and available from almost every part of the
Power Bl service. Just look for the search box or search magnifying glass icon.

In the Search field, type all
or part of the name of a
dashboard, report, -
workbook, app, or owner. @ Procurement Analysm. .
Power Bl searches all of from Workspace: Gardening chain sup...

your content.

/CJ Procuremen‘d X -

See more results for Procurement

Get other Quick Start Guides

To download our free Quick Start Guides for your other
favorite apps, go to

https://go.microsoft.com/fwlink/?linkid=2008317.
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Advantages of apps

Apps are an easy way for designers to share different types of content at one <=
time. App designers create the dashboards and reports and bundle them together | s
into an app. The designers then share or publish the app to a location where you,
the business user, can access it. Because related dashboards and reports are

bundled together, it's easier for you to find and install in both the Power BI

service (https://powerbi.com) and on your mobile device. After you install an app,
you don't have to remember the names of a lot of different dashboards or reports
because they're all together in one app, in your browser or on your mobile device.

With apps, whenever the app author releases updates, you either get a
notification or you automatically see the changes. The author also controls how
often the data is scheduled to refresh, so you don't need to worry about keeping
it up to date.

Next steps with Power Bl

See what’s new in Power BI
Explore new & improved features, as well as sneak previews of what's to come in Power BI.
Visit https://powerbi.microsoft.com/en-us/blog/ for more information.

Get custom training, tips and tricks, and consulting help for Power Bl

Ready to dig deeper into the capabilities that Power Bl has to offer? Visit
https://advisicon.com/business-solutions/business-intelligence-reporting-and-analytics/ to
explore our options or reach out directly at Contact@Advisicon.com.

Send feedback
Submit an idea, report an issue, and more at https://powerbi.microsoft.com/en-us/support/.



